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Dear [Immediate Supervisor/Board],
I would like to request approval to attend the 2026 NAHCR Annual Conference taking place July 15–17, 2026 in Milwaukee, Wisconsin, at the Hilton Milwaukee.
This conference is designed specifically for health care recruitment professionals by health care recruitment professionals, and focuses on current strategies, industry trends, and practical tools that can improve recruitment outcomes. Attending will allow me to learn proven practices that can strengthen our recruitment efforts, improve efficiency, and bring back new ideas that can support our team’s goals.
NAHCR26 will bring together more than 200 health care recruitment professionals and industry partners. In addition to educational sessions led by experienced leaders in the field, the conference provides  me with opportunities to connect with peers and vendors who offer solutions that address common recruitment challenges. A preliminary schedule of events can be found here: https://www.nahcr.com/annual-conference/agenda.
The sessions offered will also allow me to gain insight into several topics that we would otherwise need to research and develop internally. Attending these sessions will help accelerate my learning and provide practical resources that can be implemented immediately within our organization.
Projected costs for attending are as follows:
Airfare				$XXX
Hotel				$244 per night + tax
Registration Fee			$XXX
Miscellaneous (meals/taxi)	$XXX

Five (5) meals and two (2) social events are included with the conference registration. 
Upon returning, I will share a summary of key takeaways and recommended actions that could benefit our recruitment strategy.
[bookmark: _GoBack]Thank you for considering this request. I appreciate your support for this professional development opportunity and will work to ensure we maximize the value gained from my attendance.
Sincerely,
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